
      

 

 

 

Welcome to our classroom! I am looking forward to having your child in my class this year. I have put 
together this information to help you understand some of the procedures in our classroom. Please 
take time to read through this and refer back to it if you have questions throughout the year. It 
might help to answer some of the questions you may have as we progress through the school year. 
Please feel free to contact me at anytime with any questions or concerns that you would like to 
discuss. 

School Information: 

LaVerna Evans Elementary School    Principal: Mr. Ryan Keller 

802 Dartmouth Drive Office     Secretary: Mrs. Leigh Anne Gentry 

O’Fallon, IL. 62269    Phone: (618) 632-3335  Nurse: Mrs. Carrie Jenkins 

 

The best time to contact me is from 8:05 am - 8:30 am, or after 3:30 pm. You may send a note with your child in his or 

her take-home folder, contact me by phone or e-mail (e-mail is the best way to contact me). My e-mail address is 

sroy@of90.net. I will do my best to return your message as soon as I can. Sometimes it may take me a few hours, so 

please be patient with me.    

 

For emergencies, absences or changes in your child’s transportation home, please notify the office before 3:00 pm that 

day. 

 

Arrival to School: 

Children are to arrive at school no earlier than 8:15 am. They will be supervised in the gym/cafeteria from 8:15 am to 8:30 

am. Children will need to sit in their classroom lines each day. A teacher can direct you to your child’s appropriate line. 

Children will also need to sit in their assigned line order once they become familiar with their morning routine. Children 

eating breakfast at school should go directly through the breakfast line as soon as they arrive at school. Children need to 

be in the classroom by 8:45 am, or they will be considered tardy and will need to check in at the office.  

  

Dismissal from School: 

Walkers/Car Riders:  In order to be dismissed, the child must raise his or her hand and wait patiently for a teacher. The 

teacher will make sure he or she recognizes who the child is leaving with for that day. Please do not pull your child from 

the line. Teachers must be able to see your child leaving with the responsible adult each day. For safety reasons, we ask 

that you park your car and come up to the building to pick up their child each day. Walkers/Car Riders will be taken to the 

area outside of the gym (near the parking lot and playground). In the event of bad weather such as rain, your child will be 

waiting inside the gym. 

  

Aftercare: Students attending Aftercare will be taken to the gym with the walker line and will check in when they arrive. 

 

Bus Riders: Students who are bus riders will wait for buses in front of the school with a teacher. The teacher will make 

sure to place each child on the correct bus.  

 

If you must pick up your child early, please go the office first and sign your child out. The office staff will notify me, 

and your child will meet you at the front office. 
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Early Dismissals: 

When school dismisses early due to teacher meetings, please send a note or call the office if your child will have a change 

in transportation that day. This is very important and will help ensure your child’s safe dismissal.       

 

Lunch: 

Your child will need to bring a lunch or lunch money. Please put lunch money in an envelope with your child’s name on 

the front. Lunch prices are $2.65 a day and breakfast is $1.20. You may write a check or send payment for multiple meals 

at one time. Lunch boxes should be labeled with your child’s name on the outside because other children might have a 

similar box. If possible, please pack lunches and food items in containers or baggies that your child can easily open by 

himself/herself.    

 

Clothing: 

Please send your child in comfortable clothes and shoes they can run and play in. Be sure that your child can fasten the 

clothing/belts that he or she is wearing each school day. It can be very frustrating for your child to have hard to button or 

snap pants. Please practice tying shoes and zipping coats with your child. It is helpful to have a pair of emergency clothes 

in your child’s backpack in case of an accident or a spilled drink from lunch.   

 

Birthday Treats: 

If you would like to send in treats for your child’s birthday, please have the treats at school by 11:00am on the day that 

they are passed out. We take the treats to the cafeteria and they are passed out to the students after they have eaten their 

lunch. Due to the large number of allergies, we are requesting that you only send in Lofthouse cookies or donuts as 

birthday treats.   

 

  

Birthday Invitations: 

I will gladly pass out invitations if all children in the class are invited to the party. I cannot pass out invitations to select 

students in the class because this creates many hurt feelings. 

 

Holiday Parties: 

Our school celebrates Halloween, Christmas, Valentine’s Day, and the End of the School Year. Room parents are in 

charge of these event parties and activities. 

 

Book Orders: 

I will be sending home book order forms throughout the school year. If you are interested in purchasing books, please fill 

out the order form and return it to me along with payment in an envelope marked with  

“book orders” and your child’s name. It is easier to send in a check, as I cannot send cash through the mail.  

  

Library: 

We will have library time on Friday each week. Please return your child’s library book as soon as you have finished 

reading it, so that your child may be able to check out a new book each week. 

 

Physical Education: 

We will have PE on Friday of each week.  Please make sure your child wears tennis shoes on Fridays so that they may 

participate in PE class. 

 

Homework: 

Please check for homework each night in your child’s folder. All homework is expected to be returned the next school 

day, unless otherwise stated.  



 

General Information: 

*School Recess is from 11:00-11:30am and Lunch is from 11:30am-12:00pm each day. You are more than welcome to 

join your child for lunch at school or sign him or her out to have lunch with you on any day. 

 

* Parent/Teacher Conferences will be held in November and February. If you want to hold a conference at another time, I 

would be happy to meet with you if you make an appointment with me in advance. 

 

* Take home folders are sent home every day. Your child is expected to bring his or her folder to school each morning. 

Please put any notes, homework, lunch money, or papers in your child’s folder. If you have a note for me, please let your 

child know so that he or she does not forget to give it to me. Unfortunately, I do not always have the time to check each 

child’s folder every morning. It is your child’s responsibility to hand in items from their folder to me each morning.  

 

* Attendance – Please let the office know when your child will be absent. Please call the office at 632-3335 by 9:00 am. 

 

* Any money sent to school should be put in an envelope marked with your child’s name and purpose for the money (i.e. 

lunch money, book order, fieldtrip, picture money, etc.) 

 

* School Closings- If school is closed for the day to unexpected events or bad weather you may be notified by phone, and 

the information will be given to local T.V. and Radio stations. 

 

* All medications will be distributed by the nurse only and must be given to her. 

 

If you have any questions regarding this material, please let me know. I am looking forward to a fantastic school year!  

 

 

Mrs. Stefanie Roy   

Kindergarten Teacher 

LaVerna Evans Elementary 

sroy@of90.net  


